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1. BBEAEHUE

1.1. HA3BBAHUE ¥ OIUCAHHUE MPO®ECCUOHAJIBHON
KOMIIETEHLIUU

1.1.1 Ha3zpanue npodecCHOHAIBHOM KOMIIETESHIINH:

Crnenyaiuct mo OpraHu3alMOHHOMY M JOKYMEHTAllMOHHOMY OO€CIEUYEHHUIO
yIpaBJICHUS OpraHU3aluu

1.1.2 Omnwucanue npodheccnoHaTbHON KOMITETECHITUH.

[IpaBUAbHO OPraHU30BAaHHOE JIEJIONMPOU3BOACTBO  IMO3BOJIAET  IMOJIYYUTh
pEabHYI0 KapTHUHY MAESTENIbHOCTH JHOO0ro MpeanpHusITHs U CIIOCOOCTBYET OoJee
s dexTrBHOMY yrpaBieHuto M. Hu ongnHa ¢yHKIOUsS yhnpaBieHUs, CBsA3aHHas
C MMOATOTOBKOW W NMPUHATHEM pELIEHUH, He 00XoAauTcs 0e3 JOKYMEHTHUPOBAaHUS —
mpouecca  Cco3laHusi, O(OPMIIEHUS U UCHOJHEHHS JOKyMEHTOB. C KaXIbIM
JOKYMEHTOM B CHUCTEME YIpaBIEHUs JelNaMH MpPOBOAMTCS Oonbluas paboTta
0 MTOMCKY, YUETy U TepepaboTke coaeprkalieiicss nHpopmauu.

Opranu3aiquoHHOE M JOKYMEHTAIlMOHHOE OOECIEYEeHHE SIBISETCS OCHOBOM
yOpaBJieHHs. YPOBEHb M KaU€CTBO ATOTO  OMNPENENSET OMEepPaTUBHOCTh, YETKOCTh
U CIIaXCHHOCTh pa0OThl OpraHU3allid, BIHUSET Ha JIEJOBYIO pEIyTalHuio M,
B KOHEYHOM c4YeTe, Ha pa3Butue (upmbl. g takoid  paboTbl  TpeOyroTcs
KBAJIM(ULMPOBAHHBIE  CHEIHAIUCTBl IO JOKYMEHTAallMOHHOMY  OOECIEeUEHUIO
yopasiieHusi, odnagatonme npodhecCuOHAIbHBIMA 3HAHUSIMU U XOPOIIO BJaJCOUINE
KOMIIBIOTEPHOW  TE€XHUKOW.  VIMEHHO OHM  OCYILIECTBISIOT  OPraHU3aLMIO
JIETIOTIPOU3BOICTBA HA MPEANPUATUAX, aNPU OOJbIIHX OOBeMax paldoThl ATHUM
HaIpaBJICHUEM JIE€SITEIbHOCTH 3aHUMAIOTCS IeJIble MOJpa3JeieHUs] — YIPaBICHUS
JieiaMu, OOIIMe OT/IENbl, KaHIEISIPUH, CEKpeTapHar.

Crenuanuct OTBEYAaeT 3a OpraHU3alUI0 JTIOKyMEHTALMOHHOIO OOecrneueHus
yOpaBieHusT W (QYHKIMOHUPOBAHMSI OpraHU3AlMM, OPraHU3alUI0 apXWBHOW H
CHPaBOYHO-MH(POPMAIIMOHHOM pabOTHI IO TOKyMEHTaM OpraHU3aliH.

KOMHCTCHHI/IH BKJIIOYACT 3HAHWA U YMCHHUA 110 CICAYIOINIMM HAIlPaBJICHUAM:
1
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— KomnerotepHas 00paboTka JOKYMEHTOB

Opranuzaiusi JOKyMEHTO000poTa
— JlokyMeHTalmoHHOe oOecrnieueHre paboThl C MePCOHATIOM

— DKcrnepTr3a HEeHHOCTH U 00ecreYeHne COXPAHHOCTH JOKYMEHTOB U /1T

1.2. BA’JKHOCTb U 3BHAYEHUE HACTOALWEI'O JOKYMEHTA

JIOKyMEHT COAEepKUT MH(POPMAIIUIO O CTaHIApTaX, KOTOPBIC MPEAbIBISIOTCS
YY4aCTHUKAM JUISI BO3MOXKHOCTH Y4YacTHsI B COPEBHOBAHHSX, a TaKKe HPUHIHUIIGI,
METOABl W TPOLEAYPHl, KOTOpbIE peryiupyioT copeBHoBaHus. llpu stom WSR
npusHaér apropckoe mpaso WorldSkills International (WSI). WSR rtakke nmpuzHaér
npaBa UHTEIUIEKTyalbHOU coOcTBeHHOCTH WSI B OTHOIIEHUH MPHHIIUIIOB, METOJOB
¥ TIPOLICAYP OIICHKH.

Kaxnmplii »KCHmepT W yYacTHUK JOJDKCH 3HaTh W IOHMMAaTh JAHHOE

Texuunueckoe onmucaHue.

1.3. ACCOHMUPOBAHHBIE JOKYMEHTBI

[Tockonbky nganHoe TexHHUYECKOE OMUCAHUE COACPKUT JHIIh HHGOPMAIIHIO,
OTHOCAIIYIOCS K COOTBETCTBYIONIEH MPOQPECCHOHAIILHOW KOMIIETCHIIUHU, €r0

H€O6XOIII/IMO HCITIOJIBb30BaTh COBMCCTHO CO CIICAYIOIMMMHU NOKYMCHTAMMU:

° WSR, PernmameHT npoBeeHNsT 4EMITMOHATA;

o WSR, onnaitH-pecypchl, yKa3aHHbIE B JAHHOM JOKYMEHTE.

o WSR, nonuTrka 1 HOpMaTUBHbBIE TTOJIOKECHUS

o WucTpykuus 1O oOXxpaHe TpyJa M TEXHUKE O€30MacHOCTH IO
KOMIETEHIIUH
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2. CHEHUPUKALUA CTAHIAPTA WORLDSKILLS (WSSS)

2.1. OBIIIUE CBEJEHMS O CHELIU®UKALINA CTAHIAPTOB
WORLDSKILLS (WSSS)

WSSS omnpenenser 3HaHWe, TMOHMMaHUE W KOHKPETHbIE KOMIIETEHIIUH,
KOTOpbIE JI€XKAaT B OCHOBE JIYUIIUX MEXIYHAPOJHBIX NPAKTUK TEXHUYECKOTO U
po(h)eCCHOHATLHOTO YPOBHSA BBIMIOJNIHEHHsT pabotel. OHa MODKHA OTpakaTh
KOJUICKTUBHOE OOIllee TMOHMMaHHWE TOTrO, 4YTO COOTBETCTBYIOIIAs pabouas
CHEIUATBLHOCTh WK TIPOo(deccHs MpeacTaBseT AJIT MPOMBIIIIICHHOCTH U OM3Heca.

[lempt0 COpeBHOBaHHUS 1O KOMIIETCHIIMM SIBJISICTCS JIEMOHCTpPAIUS JTYYIIAX
MEXIYHAPOJHBIX MPAKTHK, Kak ornricaHo B WSSS u B To# cTeneHu, B KOTOpPOH OHU
MOTYT OBITh peanu3oBaHbl. Takum oOpazoM, WSSS sBisercs pyKOBOJICTBOM IIO
HE00X0AMMOMY OOYYEHHIO U TIOJIFOTOBKE JIJISi COPEBHOBAHUM 110 KOMITETEHIIUU.

B copeBHOBaHMAX 10 KOMIIETEHIIMM TMpPOBEPKA 3HAHUKW U TOHUMAaHUS
OCYIIECTBJISICTCS TTOCPEICTBOM OIIEHKH BBITTOJTHEHHUS TPAKTHYECKOW pPadOTHI.
OTAeNbHBIX TEOPETUUECKUX TECTOB HA 3HAHUE U IIOHMMAaHKE HE MPEIYCMOTPEHO.

WSSS paznenena Ha 4eTKHE pa3zeiibl C HOMEPAMHU U 3ar0JIOBKaMHU.

Kaxnomy pasneny HazHaueH MPOIEHT OTHOCHUTEIBHOW Ba)XHOCTH B PaMKax
WSSS. Cymma Bcex MpOoIeHTOB OTHOCUTENIbHON BaKHOCTH cocTasiset 100.

B cxeme BbICTaBIICHHS OLICHOK M KOHKYPCHOM 3aJaHUU OIICHUBAIOTCS TOJBKO
T€ KOMIIETeHIIMH, KoTopble u3noxeHbl B WSSS. Oum nmomksbl otpaxath WSSS
HACTOJIbKO BCECTOPOHHE, HACKOJIBKO JOIMYCKAIOT OTPAaHWYCHUS COPEBHOBAHUS TIO
KOMITCTCHIINH.

CxeMa BBICTABIICHHS OIIGHOK M KOHKYPCHOE 3aJaHue OyIayT OTpaxarh
pacrnpeneneHue orneHoK B pamkax WSSS B makcuMajibHO BO3MOXKHOW CTEICHH.
Jlommyckatorcss konebaHusi B mpeaenax 5% TpH YCIOBHUH, YTO OHHM HE HCKa3sT

BeCoBbIe K03 dUIMeHTsl, 3aanubie yeiaousimu WSSS.
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Opranusanus padoTsl

CHCHI/IEU'H/ICT JOJDKCH 3HATh M ITIOHUMATh.

* JOKyMEHTAIIMIO W TIpaBWja MO OXpaHe TPyJa M TEXHUKE
0€30IacHOCTH

* HOpPMAaTUBHBIE IIPaBOBBIE aKThl B 0OJACTH OpraHU3alluu
YIIPABICHYECKOU NESITENBHOCTH

¢ BaAXHOCTb IOAACPKAHUSA pa6oqero MCCTa B HaAJIC)KAILICM
COCTOSAHHHA

CHGI_[I/IEUIHCT JOJIDKCH YMCTh.

* BBIIOJHATH TpPeOOBAaHUS II0 OXpaHE TPyJda M TEXHHUKE
0€30IacHOCTH

* IIPUMEHATH HOpPMAaTUBHbIE IIPaBOBbIE aKThI B
YIIPABICHYECKOU NESTENBHOCTH

¢ HCIOJIB30BaTh CPCACTBA OPITCXHUKHU

* OpraHu3oOBBIBATH pabouee MecTO JUIi MaKCUMalbHO
s pexkTuBHON PabOTHI

IIpoekTpoBaHue M KOMINBLIOTEPHAst 00pPad0TKA JOKYMEHTOB

CHGHI/IEUIHCT JOJIDKCH 3HATh U ITIOHUMATh.

* pasnuYHbIC BHJIBI CTAHAAPTOB, MPABHWI, WHCTPYKIMH IO
CO3/1aHHI0 U 0OPMIICHUIO IOKYMEHTOB

* HOpPMAaTHBHBIE OCHOBBI W  OCOOEHHOCTH pabOTBl ¢
IOKYMEHTaMH, COJIEPIKAIITIMH KOH(HUICHIINATHHY IO
uH(popMaIuio

* mpaBuia opdorpadun U MyHKTyaluu

CrienuajancT JTOJHKEH YMETh:

¢ 4YUTaTb, IOHUMATb W HUCIPABJIATH IMPOCKTbI HJOKYMCHTAIUU,
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BKJIFOUas HOPMATHUBHBIC M 3aKOHOJATEIbHBIC MaTepHaJIbl,
pabourie HHCTPYKLIUN

* IUIAaHUPOBATh pabouee BpeMmsi, UCIOJIb3Yysl MPEACTaBICHHbIC
3alaHds, TpOoTrpaMMHOE oOOecleueHne W  HCXOJHYIO
JIOKYMEHTAIUIO

° BI)I6I/IpaTI> TCXHOJIOTHUIO CO3AaHNA JOKYMCHTA
¢ IIOAroTaBJIMBATDH IMPOCKTEI YIIPABJICHYCCKHUX pemeHHﬁ
¢ TIe4araTb M pa3MHOXKaTb CJIY)KG6HI)IG JOKYMCHTBI

Opranuzainusi JOKyMEHTO000poTa

CHGHI/IEU'H/ICT JOJDKCH 3HATh U ITIOHUMATh.

e IIpuHnume! OpraHHU3alHuA JOKYMEHTO0000pOTa Ha
IPEAIPUATAN, B TOM YUCIIE IJIEKTPOHHOIO

* 3HaYeHHWE JBWXKEHHS JIOKyMEHTa Ha  COIJIaCOBAaHUE,
HUCIIOJIHEHHUE

* 3HauYeHUE KOHTPOJISI UCTIOTHCHHSI IOKyMECHTA
*  Buael nHQOpPMAIMOHHBIX CHCTEM B OpTaHHU3AIHH
* TexHoMOTUU JOKYMEHTOOOOPOTA

CrienuagucT JO0JDKEH YMETh:

e 00pabaThiBaTh BXOIAIIME, HUCXOJAIIME W BHYTPEHHUE
JOKYMEHTHI, B TOM quclie ANEKTPOHHBIE,
CUCTEMAaTHU3UPOBATh UX

° PGFI/ICTpI/IPOBaTB HOKYMCHTBI C YUCTOM HpHHHTOﬁ CHUCTCMBbI
B OpraHnsanimuun

» PabotaTh B cuctemax 3JeKTPOHHOTO IOKYMEHTOO00pOTa

* OpPraHu30BBIBATH HHPOPMAIIMOHHO-CTIPABOYHYIO pabOTy
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CHCHI/IEUIHCT JOJIDKCH 3HATh U ITIOHUMATh.

* Cucremy apxuBHOro ynpasieHusi B Poccuiickoit @eneparum
U opranuzanuio ApxusHoro pouga PO

* Cucremy xpaHeHUs! U 00pabOTKH IOKYMEHTOB

* CTaHAapThl, MpaBUja, UHCTPYKUUH MO OOECHEUYEHUI0 U
COXPAHHOCTH JOKYMEHTOB, O(OPMIICHUIO JI€1 PA3IUYHBIX
CPOKOB XpaHEHUs

* HOpPMAaTHBHBIE OCHOBBI M  OCOOEHHOCTH pabOThl ¢
apXUBHBIMH J€laMd M JOKYMEHTaMH, COJEPKalliMH
KOH(HUICHIIHATBHYI0 HH()OPMAIHIO

* OCHOBHBIE TMpaBuja XpPAaHEHUs M 3alUThl CIYKEOHOH
uH(popmManuu

¢ TIpaBujia HCIIOJb30BaHHUs IICPCUYHA THIIOBBIX APXHWBHBIX
AJOKYMCHTOB C YKa3aHUECM CPOKOB HMX XPaHCHHUA

CHGI_[I/IEUIHCT JOJIDKCH YMCTh.

e OpraHu3oBaTh 3KCIEPTU3Y IIEHHOCTH TOKYMEHTOB, B TOM
YUCJIE COCTABJIATh M UCIOJb30BaTh HOMEHKIATYPY JEJ
OpraHu3aluu

 @®opmupoBatb u  0oQOPMIIATH  Jella  MOCTOSHHOTO,
BPEMEHHOTO U JIOJTOBPEMEHHOIO CPOKOB XPaHEHUS, B TOM
YHUCJIE TIO JINYHOMY COCTaBY

° HOI[FOTOBI/ITB Acla i nepcaadnu B apXyUB OpraHMU3alvu,
FOCY,Z[apCTBeHHBIﬁ nJIn BGI[OMCTBGHHBIﬁ APXHBLI

* Hcnonn3oBaTh B ACATCIIBHOCTH apXWBa COBPCMCHHEIC
KOMIIBIOTCPHBIC TCXHOJIOT'NH
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3. OHEHOYHAS CTPATEI'US U TEXHUYECKHUE
OCOBEHHOCTHU OHEHKH

3.1. OCHOBHBIE TPEBOBAHUSA

Crpaterusi yCTaHABIMBACT MPUHIUIBI W METOMABI, KOTOPBIM JOJDKHBI
COOTBETCTBOBATh OIICHKA M HauucyieHue 6amnoB WSR.

DKkcnepTHas OlleHKa JIeKUT B ocHOoBe copeBHOBaHuit WSR. Tlo 3Toit mpuynne
OHa SIBJISIETCS TIPEIMETOM MOCTOSTHHOTO TTPO(EeCCHOHATLHOTO COBEPIICHCTBOBAHUS U
THIATEJBHOTO HCCIeoBaHusl. HaKOIJIeHHBI OMBIT B OLIEHKE OYJET OMNpeesTh
Oynyiiee WCIOJB30BAaHWE M HAMPABICHWE PAa3BUTHS OCHOBHBIX HWHCTPYMEHTOB
OLICHKH, TPHUMEHSEeMbIX Ha copeBHOBaHUsAX WSR: cxema BBICTaBIICHUS OICHKH,
KOHKYPCHOE 3aJjaHue U uHpopmarimoHHas cucrema dyemmnuonara (CIS).

Onenka Ha copeBHoBaHusix WSR momamaer B OofHy W3 JIByX KaTEropuii:
U3MEpeHUue U cyaeickoe perieHue. Jns obeux kareropuid OIEHKU HCIOIb30BaHUE
TOYHBIX JTAJOHOB I CPAaBHEHHsS, 1O KOTOPHIM OIICHWUBACTCS KaXIBIA acCIIeKT,
SIBJIIETCSI CYIIECTBEHHBIM JIJIsl TApaHTUU KauecTBa.

CxeMa BBICTABIICHHS OIICGHKH JOJ/DKHA COOTBETCTBOBATh MPOICHTHBIM
nokazarensiMm B WSSS. KonkypcHoe 3amaHme SBISICTCS CPEICTBOM OIICHKH IS
COPEBHOBAaHMS TI0 KOMIICTCHIIMM, M OHO TaKXe IOJDKHO cooTBeTcTBOoBaTh WSSS.
Nudopmarmonnas cucrema yemnuonara (CIS) obecrieumBaeT CBOEBPEMEHHYIO U
TOYHYIO 3alUCh OIICHOK, YTO CIIOCOOCTBYET HaJJIeKalled OpraHu3aiiu
COPEBHOBAHUI.

CxeMa BBICTABIICHHS OIEGHKM B OOIIMX 4YepTax SBISCTCS OIMPEACIISIONIIM
daktopom st mporecca paspabotrku  KonkypcHoro 3amanus. B mpomecce
nanpHeHme pa3paboTkn Cxema BBICTaBICHHS OICHKM W KOHKypcHOe 3agaHue
OymyT pa3pabaThIBaThCsl U Pa3BUBATHCS IMOCPEACTBOM HMTEPATUBHOTO TIpOIEcca s
TOTO, YTOOBI COBMECTHO ONTHMHU3UPOBATh B3auMOCBs3u B pamkax WSSS wu
Crparermn oneHkd. OHH TPEACTaBISAIOTCS Ha  YTBEpXKACHHE MeEHemKepy

KOMIICTCHIIMK BMCCTC, YTOOBI ACMOHCTPUPOBATE HMX Ka4CCTBO H COOTBCTCTBHUC

WSSS.
1
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4. CXEMA BBICTABJ/IEHUSA OLHEHKHA

4.1. OBIIUE YKA3AHUSA

B nanHom pasnene onuckiBaeTcst poiab U MecTO CXEeMbl BBICTaBICHUS OICHKH,
MpOLIECC BBICTABJICHUS OKCIIEPTOM OLEHKM KOHKYPCAHTY 3a  BBIIIOJIHEHHE
KOHKYPCHOTO 3aJJaHusl, a TaKXKe MPOLEyphbl U TPEOOBaHUS K BHICTABIICHUIO OLIEHKH.

CxeMa BBICTABIICHUS  OIEHKH  SIBJSETCS  OCHOBHBIM  HHCTPYMEHTOM
copeBHoBanuii WSR, omnpenensisi coorBerctBue oinieHKM KoHKypcHOTO 3ajianHus u
WSSS. Omna mnpenHasHadeHa I8 pacmpeaelieHus OauioB IO KaXIOMY
OIICHMBAEMOMY AaCTEKTy, KOTOPBI MOXET OTHOCHUTHCS TOJHKO K OJHOMY MOMIYJIIO
WSSS.

OTtpakast BecoBbie K03 durinenTsl, ykazanable B WSSS Cxema BBICTaBICHUS
OLICHOK yCTaHaBIMBaeT mapaMmeTrpbl paszpabotku KonkypcHoro 3amanusa. B
3aBUCUMOCTH OT MPHUPOJIbI HABBIKA U TPEOOBAHUIN K €ro OICHHUBAHUIO MOXXET OBITh
MOJIE3HO M3HAuYaldbHO pa3paboraTh CxeMmy BBICTABICHHUS OIEHOK Oojiee JEeTalbHO,
4TOOBI OHA TOCITYXXKWJIAa PYKOBOJCTBOM K pa3paborke KonkypcHoro 3amanus. B
apyroM ciydae paspabotka KoHKypcHOTO 3amaHUsl JOJKHA OCHOBBIBATHCS Ha
0000ménnon Cxeme BhICTaBJICHHS OleHKHU. [lanpHeitmas pa3dpadoTka KoHkypcHoro
3aJlaHusI COMTPOBOXKIACTCS pa3pabOTKON aClIEKTOB OIICHKH.

B pasmene 2.1 ykazaH MaKCMMaJIBHO JOITyCTUMBIM MPOLEHT OTKJIOHEHHS,
CxeMbl BBICTaBJICHHsI OLIEHKH KOHKYpCHOTO 3ajaHusi OT JIOJIEBBIX COOTHOIICHHH,
npuBeACHHBIX B CienupUKaIMy CTaHIapPTOB.

CxeMa BbICTaBJICHHS OIICHKH 1 KOHKypCHOE 3a7aHue MOTYT pa3padaThIBaThCs
OJTHUM 4YEJOBEKOM, TPYNIOM DKCHEPTOB WIM CTOPOHHUM Pa3pabOTUUKOM.
[TonpoOnas u okoH4aTenbHass Cxema BhICTAaBIICHUS OlleHKH U KOHKypcHOe 3ajaHue,
JOJDKHBI OBITh YTBEPKACHB MEHEeKEPOM KOMITETCHITHH.

Kpome Toro, Bcem skcniepTam mpejjiaraeTcs mpeacTaBisTh CBOU MPEIOKEHUS
no pa3pabotke CxeM BBICTaBIICHHS OICHKM M KOHKYpPCHBIX 3aJaHWii Ha (popym

AKCHEPTOB JJI JAJbHEUIIIETr0 X pacCMOTPEeHUsI MeHeKepoM KOMITETEHITUH.
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Bo Bcex cnydasx mosiHasi M yTBepKIaeHHass MeHnemkepom komneTeHImu Cxema
BBICTABIICHUSI OIICHKM JOJDKHA OBITh BBeJEHA B HMH(POPMAIMOHHYIO CHUCTEMY
copeBHoBanuii (CIS) He MeHee ueM 3a JBa JIHA [0 Hayajga COPEBHOBAHMM, C
UCIIONb30BAaHUEM  CTaHAApPTHOM anekTpoHHOM Tabmuiel CIS  wimm  apyrux
COTJIACOBAaHHBIX CIOCO0O0B. ['NTaBHBIN AKCIEPT SIBISIETCS OTBETCTBEHHBIM 3a JAHHBIN
npotliecc.

4.2. KPUTEPUU OLUIEHKH

OcHoBHbIE 3aroj0BKH CXEMBbI BBICTABJICHUSA OLEHKHU SBISIOTCS KPUTEPUSIMU
OIICHKH. B HEKOTOPBHIX COPEBHOBAHUSX MO KOMIIETCHIIMH KPUTEPUU OLEHKU MOTYT
COBMAaJaTh C 3aroyioBkamu pazaenoB B WSSS; B npyrux OHM MOTYT TMOJHOCTBIO
otnuyathes. Kak npaBusio, ObIBa€T OT MSTH J0 JIEBSITH KPUTEPUEB OLEHKH, TPU ITOM
KOJIMYECTBO KPUTEPHUEB OLIEHKH JIOJKHO ObITh HE MeHee Tpéx. HezaBucumo ot Toro,
COBIIAJIAlOT JIM OHU C 3arojioBkaMu, Cxema BBICTABIICHHS OLICHKH JI0JKHA OTPAXKATh
JI0JIEBbIE COOTHOIIICHMS, Yka3zaHHble B WSSS.

Kputepun oueHku co3garorcs JuUIoM (TPynmoi Juil), pa3padaTbiBarONIUM
CxeMy BBICTaBJICHHS OLICHKH, KOTOPOE MOKET 110 CBOEMY YCMOTPEHHUIO ONPENEISATH
KPUTEPUH, KOTOPHIE OHO COYTET HanboJee MOAXOAAIMMHU JUIsl OLEHKH BBINOJHEHUS
KonkypcHoro 3ananus.

CBonHasi BEIOMOCTh OIIEHOK, reHepupyemas CIS, BKIO4aeT mnepevyeHb
KpUTEPHUEB OLICHKHU.

KonuyecTBo 6asiyioB, Ha3HaYa€MbIX O KaXJAOMY KPUTEPHIO, PACCUUTHIBACTCS
CIS. DOro Oyner obmias cymma 0ajioB, NMPHUCYKISHHBIX IO KaXIOMY acleKTy B
paMKax JaHHOTO KPUTEPUS OLEHKH.

4.3. CYBKPUTEPUUA

Kaxxnplii kputepuil OLIEHKU pa3ziesisieTcs Ha OJUH WM 0ojee CyOKpUTEpHEB.
Kax b1l cyOkpuTeprii CTAHOBUTCSI 3ar0JI0BKOM CXEMBI BHICTABJICHHS OIICHOK.

B kaxmol BeIOMOCTH OIICHOK (CYOKpUTEpHEB) yKa3aH KOHKPETHBIN JCHBb, B

KOTOPbIM OHA Oy/ET 3amO0JHATHCS.

Copyright © Coro3 «Bopanckmmic Poccuss» VI Pernonansnsiit uemnuonat «Mosonpie mpodeccuonansy (WordSkills
Russia) Kemeposckoit o6nactu JJokyMeHTaOHHOE 00ECIIeUCHNE YIIPABICHHUS M aDXHBOBEICHIUE

11



worldskills
Russia

Kaxnas BenqomMocTh OIGHOK (CyOKpUTEpHUEB) COJEPKHUT OICHUBAEMbIE
aCIIeKTHI, MOJUICKAIE OlleHKe. [ KaxXaoro BUAa OICHKH MMEETCS CIIeI[UaIbHas
BEJOMOCTD OLICHOK.

4.4, ACIIEKTHBI

Kaxnprit acriekT moapoOHO OMUCHIBAET OJIMH M3 OIEHWBAEMBIX MTOKa3aTeNeH, a
TaK)ke€ BO3MOJKHBIC OIICHKH WJIM MHCTPYKITUHU 110 BBICTABJICHUIO OIICHOK.

B BenoMocTH O1eHOK MOAPOOHO MEePEUUCIISIETCS KaXKIbI aCTIEKT, 0 KOTOPOMY
BBICTABJISICTCS OTMETKA, BMECT€ C HA3HAUECHHBIM JJI1 €ro OLEHKH KOJIHMYECTBOM
0asIoB.

CyMMa 0ajuioB, MPUCYKIAEMBIX MO KaXIOMYy acHeKTy, JO/DKHA TOIMaiaTh B
Jara3oH 0aioB, ONPEACICHHBIX I KaXka0ro pa3aena komrneTeHiuu B WSSS. Ona
Oynetr oToOpakarbcsi B Tabmurie pacnpenenenus OamtoB CIS, B crmemyromem

dbopmare:

BAJLJIBI
CIIEHU®UKALIUU

CTAHJAPTOB

Kpurepuii

HUroro 6a10B
3a pasjgen
WSSS
WORLDSKILLS HA
KAXKJIBIA PA3JIEJ
BEJIMYMHA
OTKJIOHEHUSI

Y N 0 00 I D I
2 1 11 0 4 O

6 0
- 2 2 2 8 2 8 0 1 25 25 0
§ 2 3 2 9 4 0 2 3 25 25 0
§ 1 2 2 2 2 2 4 10 25 25 0

Paznensl Cnenndukanum cTaHgapra

bl

=
=
="
>
=
=
="
=

6 13 8 20 19 10 10 14 100 100 0

=
£z
= E
~ g
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4.5. MHEHUE CYJEU (CYAEHUCKAS OLIEHKA)

[Ipy mnpuHATHM pelieHus wucnoab3dyercs mkata 0-3. Jlig yeTrkoro u
MOCJIEA0BATEILHOTO MPUMEHEHUS Kbl CYJEHCKOE PEIICHUE TOKHO TPUHUMATHCS
C YUYETOM:

® DSTAJIOHOB Ui CPaBHEHUS (KpPUTEPHUEB) JIi MOAPOOHOTO PYKOBOJICTBA IO
Ka)XIOMY acCIeKTy
o mxansl 0-3, rue:
* (): UCIIOJTHEHUE HE COOTBETCTBYET OTPACIECBOMY CTAHIAPTY;
* |: ucrojHeHHue COOTBETCTBYET OTPACICBOMY CTaHIAPTY;
= 2. WCHOJHEHUE COOTBETCTBYET OTPacieBOMY CTaHAapTy U B
HEKOTOPBIX OTHOIIEHUSX MPEBOCXOAUT €r0;
* 3. WCMOJHEHUE TMOJHOCTHIO MPEBOCXOJUT OTPACICBOU CTaHAAPT U
OIICHUBAETCS KaK OTJIMYHOE

Kaxnaplii acmeKkT OLEHUBAIOT TPH OJKCHEPTA, KaXKAbIA DJKCIEPT JOJKEH
MPOU3BECTHU OIIEHKY, MOCJIE Yero MPOUCXOIUT CPAaBHEHHUE BHICTABJICHHBIX OIICHOK. B
Cllydae pacxXoXKICHHUS OIIEHOK JKCIepToB Oosiee vemM Ha 1 Oamn, skcmepram
HEOOXOJIMMO BBIHECTH OILICHKY JIaHHOTO acleKTa Ha OOCYXXJIEHHE W YCTPaHUTh
pacxoxxacHue.

4.6. IBMEPUMAS OLIEHKA

OneHka KaXXJIO0ro acreKkTa OCYIIECTBISETCS TpeMs HKcnepramu. Eciu He
yKa3aHO WHOE, OYJIeT MPUCYKIEHA TOJbKO MaKCHUMaJIbHasl OIIEHKA WJIM HOJIb OAJIJIOB.
Ecau B pamkax Kakoro-auOO acreKkTa BO3MOXKHO MPHUCYKICHHE OILICHOK HIDKE
MaKCHUMAaJIbHOM, 3TO omnuchiBaeTcsd B (CXeMmMe OIEHKH ¢ YyKa3aHUEM H3MEPUMBIX
apaMeTpoB.

4.7. ACITIOJIb3OBAHUE N3MEPUMbBIX U CYJENHCKHUX OIIEHOK

OkoHYaTeNbHOE MOHUMAHUE MO M3MEPUMBIM M CYJEHCKHM OIICHKaM OyJeT

JIOCTYIHO, Koraa yTeepxkaeHa Cxema oneHku u KonkypcHoe 3ananue. [IpuBenennas
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TabJIUIA COMEPIKUT TPHOIUUTENBHYI0 HH(MOPMAIIMIO W CIYXKHT U1 pa3paOboTKH

OueHouHol cxembl 1 KOHKYpCHOTO 3a1aHusl.

I - e
cyaei
- Opranmzanuss  padoyero Mecrta H
0e30MacCHOCTh
- Hcnoan3oBanue HH(OPMALMOHHO- 13 13
KOMMYHUKAIMOHHBIX TEXHOJIOTHii
Co3naHue ne4aTHOro MPOAYKTAa 8 8
_ O0paboTKa TOKYMEHTOB 20 20
E IIpoexTupoBaHue U opopmiieHuUe 19 19
JOKYMEHTOB
OdopMmienue KaapoBoii JOKYMEHTALNH 10 10
O0OHapyxxeHue U ycTpaHeHHe OIIUOOK B 10 10
JOKYMEHTAX M Jiejiax
OdopmreHne e 14 14
100 100

4.8. CIEHU®UKAIIUSA OHEHKU KOMIIETEHIIUN

Onenka KonkypcHoro 3amaHusi OyneT OCHOBBIBATBCA Ha CJIEAYIOUIMX
KpUTEpHUSIX (MOAYJIISX):

A. TlpaBunbHas opraHuzanus paboyero Mecra M COOJIIOJICHHE TEXHUKHU
0e3omacHOCTH TpU pabOTe C OPITEXHUKOW TMPHU BBINOJTHEHHUH BCEX MOJYJIEH.
N3mepumast

B. MHcnons3oBanne uHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX — TEXHOJOTUH
COTJIACHO OIMCAHUIO, COJEpXKaIIEMyCsl B MHCTPYKLUMAX I Pa3IMYHBIX MOIYJIEH.
N3mepumas

C. Co3gaHue me4aTHOTO MPOJAYKTa (IOKyMEHTa) C HCIIOJIb30BAHUEM CPEJIICTB
OPITEXHUKU U TPOrPAMMHOr0 OOECleueHUs] B MOJHOM COOTBETCTBUHU C 3aJlaHUEM
pasnuyHbIX Moayei. 3mepumas

D. OO0paboTka AOKYMEHTOB OpTaHM3alldd C MEIbI0 WX JaJbHEHIIEero
UCIoNb30BaHusl (0TOOp, peructpauusi). [IpoBepsieTcss TOYHOCTH oOmnepauuid U

coOmtoieHne Texnojaoruu. Mamepumas
I ———
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E. IlpoektupoBanne u oOQOpMIEHUE JIOKYMEHTOB B COOTBETCTBUH C
TpeOOBAHMSIMU JIEHCTBYIOIUX HOPMATHUBHBIX JOKYMEHTOB. Hanwume u mpaBuiibHOE
oopMIIeHUE PEKBU3UTOB, TEKCTa TOKyMeHTa. 3mepumas

F. Odopmienne kaapoBoil JOKyMEHTAIIMH B COOTBETCTBHH C TPEOOBaAHUSIMU
HOPMATHBHBIX JIOKYMEHTOB (PEKBU3HTHI, TEKCT). [locienoBaTeTbHOCTh BBHITTOTHEHHS,
HaJIM4KME BCEX HEOOXOAUMBIX TOKYMEHTOB, UX PErUCTpalus U y4eT. Mizmepumas

G. OOHapyxeHme W  ycTpaHeHHWe  ommOOK  (opdorpaduyeckux,
CTHJIMCTUYCCKHX, MMyHKTYAIMOHHBIX, O(OPMHUTEIBCKUX, IPABOBBIX) B JOKYMEHTAX H
nenax. OIEHWBAECTCS TO HAWIEGHHBIM WM HE HAWJICHHBIM OIMMOKaM BO BCEX
MonyJsix. smepumas

H. Odopmienue 10KyMEHTOB W JeN I TMOCJIEIYIOUIEro XpaHEeHUs U
WCIIOJIb30BAaHUS B COOTBETCTBHHM C TPEOOBAHUSAMH HOPMATHUBHBIX JOKYMEHTOB.
N3mepumas

4.9. PETJIAMEHT OHEHKH

I'maBubIit skcnept u  3amecturens [maBHOro skcmepra OOCYXKIAIOT U
pacnpenensoT JDKCIEePTOB M0 rpynnam (COCTaB rpynibl HE MEHEE TPEX YEIOBEK) JIJIs
BBICTaBJICHUS OICHOK. Kaxkmas rpymma MoJpKHa BKIIOYATh B Ce0S KaK MHUHUMYM
OJIHOTO OMBITHOTO IKCIIEPTA.

CxeMa BBICTaBIICHUS OLICHOK — BPYYHYIO. 3a Ka)Ibli BBITOJHEHHBIA MOYJIb

YYACTHUK MOKET MOIYUYUTh 25 OaioB.

Ne bammer/
IIIT HaunmenoBanue MOAYJA OLCHKHU
1 | IloaroToBka TEKCTOBOI'O JTOKYMEHTA A 25
2 | [JoxymeHTaIlmoHHoe obecreueHrne paboThl ¢ B 25
MIEPCOHAJIOM
3 | Opranuzanust JOKyMEHTO000pOTa C 25
4 | Dkcriept3a  IIEHHOCTH W OOecIicueHHe D 25
COXPaHHOCTH JIOKYMEHTOB U JIeJ
BCEI'O 100
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OleHOYHBIE JHCTHI BBIJAIOTCS KAXIOMY OKCIEPTY II€pel]  HadajaoM
BBITOJHEHUST Mogyist. B mporecce BBIIONHEHHS MOAYJIS 3KCIIEPT HaOIIOZaeT 3a
BBIITOJHEHUEM KOHKYPCHOIO 3aJaHus y4dacTHHKOM. Ilocie BeImonHeHus Moryis
YYACTHUK IIEPENACT BBHIMOJHEHHYIO paboTy H  (DJIEMI-HOCHUTENb 3aKPEIUIEHHOMY
skcrepry. IIpoBepKy BBIIOJHEHHOIO 3aJaHUsl OCYMIECTBIISIIOT 3 JKCIEpTa!
3aI0JHSIOT OLEHOYHBIN JMCT, HOAMKUCHIBAIOT €r0 U MepeNaroT [ JIaBHOMY DKCIEPTY
KOMIICTCHIINH. TaM, ra€ 3TO BO3MOXHO, 3KCHCpTBI HAYUCIAKT OAMHAKOBOC

KoJmuecTBo OaytoB. Ha K&)KI[BIﬁ MOOYJIb 3a YYACTHHUKOM 3aKpPCILIACTCA HOBBIH

OKCIepT. DKCIEPT HE OLCHUBAET YYACTHUKA U3 CBOCH OPTaHU3ALINH.

S. KOHKYPCHOE 3AJJAHHUE

5.1. OCHOBHBIE TPEBOBAHUSA

Pazpensr 2, 3 u 4 pernameHTUpYIOT pa3pabotky KoHKypcHOro 3amaHusl.
PexoMeHmanuu JAaHHOrO paslefia JaloT JOMNOJHUTEIbHBIE Pa3bACHEHUS IO
coaepxkannto K3.

[TponomxurensHocTh KOHKYpCHOTO 3a7aHusl HE NODKHA ObITh HE MeHee 15 u
He Oosiee 22 yacoB.

Bo3spactHoii 11eH3 y4acTHUKOB 1Jisi BbinosiHeHus: KonkypcHoro 3ananus ot 16
1o 21 rona.

Bue 3aBucuMocTn oT KonuuecTBa Moayied, K3 qomKHO BKIIFOYATh OLIEHKY 1O
Kaxaomy u3 pazaenoB WSSS.

KoHkypcHOe 3a71aHie HE TOJDKHO BBIXOAUTH 3a Tipeneibl WSSS.

OueHka 3HAHUK YyYaCTHHMKA JOJKHA MPOBOJIUTHCA HCKIIOUUTEIBHO YEpes
MpaKkTH4ecKoe BblNoiHeHue KoHKypCcHOro 3a1anusi.

[TIpu BemonHeHn KOHKYpPCHOIO 3aJaHUsl HE OLICHMBAETCA 3HAHUE NPaBWI U
Hopm WSR.

5.2. CTPYKTYPA KOHKYPCHOI'O 3AIAHUS

KonkypcHoe 3aanue coaepxuT 4 Moy is:

1. Monayns 1. [TogroroBka TEKCTOBOTO JOKYMEHTA
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2. Monynb 2. JlokyMeHTallMOHHOE oOecrieueHrne paboThl ¢ TIEPCOHATIOM
3. Monuynb 3. Opranuzanus JOKyMEHTO000poTa

4, MOI[YJ'II) 4, SKCHepTI/IBa OCHHOCTHU H oOecrnieueHue COXPaHHOCTH
JOKYMCHTOB U ICJI

5.3. TPEBOBAHUSA K PASBPABOTKE KOHKYPCHOTI O 3AIAHUSA

OO0mue TpeGOBaHUA:

KonkypcHBIE 3a1aHusi TOJDKHBI OTpakaTh TPEOOBaHHUS HOPMATHBHO-TIPABOBBIX
aKTOB, HOPMATHBHO-METOAMYECKUX JTOKYMEHTOB, T'OCYIapPCTBEHHBIX CTaHIAPTOB,
OTIPENCISIIONTNX ~ TOPSAMOK  JTOKYMEHTAllHOHHOTO  OOCCTICUCHHsI  yNpPaBIICHUS,
TpeOOBaHMS TPYIOBOTO 3aKOHOIATENHLCTBA U apXUBHOTO Jena. KoHKypcHbIe 3a1anus
JOJDKHBI OBITH BBIMTOTHUMBI C UCIIOJIB30BAHUEM IIPEIOCTABICHHOTO 00OPYAOBAHUS H

IPOrpaMMHOTO OOeCIeYEHUSI.
KounkypcHoe 3a1aHue cOCTOMT U3 CJIeAYIOIIUX MOTYJIEH:

Monayas 1. IloaroroBka TeKCTOBOr0 J0KyMeEHTAa

. Bpewms BoinonHenust Moy 1 - 4 vaca;

. OpraHuzatopbl KOMIIETEHIIUU FOTOBST 000pYAOBaHUE JJIsl BHITIOTHEHUS
MOJIYJISl: TIEPCOHAJIBHBIN KOMIIBIOTEP C PENAKTOPCKOM MPOrpaMMON M JTOCTYIIOM K

CIIPaBOYHO-TIPABOBOM CHUCTEME; IPUHTEP, CKAHED.

. CnpaBo4yHO-TIpaBOBasi cUCTEMa HE0OXOJuMa JJIsl BBIMOJHEHUS TAaHHOTO
MOJTYJISI.
. JJIs1  y4aCTHUKOB  OpPTraHU3aTOpbl TOTOBAT IPOEKTHI TEKCTOBOTO

JTOKyMeHTa (cooOleHust, J0Kiana, pedepara, MOJOKEHUS U JIp.) oObeMOM A0 5
CTpaHUIl TEYATHOTO TEKCTa C PYKONHUCHBIMM BCTaBKamu. [[ns ckaHUpOBaHUS —
PUCYHOK, cxeMa, Tabiula, rpaduk, AuarpaMma Wid JIip. JaHHbIE, HECOOXOAUMBIE IS
JIOTIOJTHEHUSI OCHOBHOT'O JIOKYMEHTA.

. Hauano Beimosnnenus Moayis 1 B aens Cl;

. Mopynb 1 gomkeH ObITh 3aKoHYEH B JeHb Cl;
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. OueHka 3a MOIyJdb MOXET ObITh BbicTaBieHa B jeHb Cl wmu C2, B
3aBUCHUMOCTH OT IJIaHA Pa0OTHI IJIOMIAJAKU
. OcoOEHHOCTBIO JTAHHOTO MOJYJS SIBJISETCS MCMIOJIb30BaHUE CKaHEpa.

[Tpr OTCYTCTBMU CKaHEpa Ha Ka)XJI0M paboueM MECTe MOKHO MCIOJIh30BaTh OO
CKaHep WM MHOTO(YHKIIMOHATBHOE YCTPONCTBO (TPUHTEpP, CKaHEp M KOIHUP) B
JOCTYITHOM OOIIeH 30HE TUIOIMIAJKH B OTpaHUYEHHOE BpeMs il ydacTHuka — 30
MUHYT TOJ KOHTPOJEM JKCIepTa, CKAaHMPOBAHHOE H300pa)KCHHE COXpaHSICTCS Ha

(draeumr-Hocutene s nepenoca nzoopaxkenus Ha [1K yuactHuka.

Moayas 2. JIokyMeHTALMOHHOE o0eciedeHrue padoThl ¢ MePCOHAIOM

* Bpewms BbInoaHEHUS MOAYS 2 - S 4acoB,;

. OpraHu3aToppl KOMIETEHIMU TOTOBAT IMOJHOE O0O0OpYyIOBaHHUE ISt
BBITIOJTHEHNS MOZYJIA: IMEPCOHAJIBHBIA KOMIIBIOTED € PENAKTOPCKOM MPOrpamMMoH,
IIPUHTEP, AOCTYII K CIPAaBOYHO-TIIPABOBOM CUCTEME; MAKETBI TOKYMEHTOB IO JINYHOMY
cOoCTaBy Ha OyMaXHOM M 3JIEGKTPOHHOM HOCHUTEINX, CPEICTBA MaJloil OPrTEXHUKU

(KaHUEISAPCKUE MPUHAMIIEKHOCTH).

. Hauano Beimosnnenus Moayiis 2 B aiens C2;
. Mopyinb 2 goJKeH ObITh 3aKOHYEH B JieHb C2
. OueHka 3a MOAYJIb MOXET ObITh BhICTaBieHa B jgeHb C2 wiu C3 B

3aBHCUMOCTH OT IJIaHA pa0OThI MJIOIIAJKH.

. YyacTHUKaM NPEIOCTABIIAECTCS MTAKET JOKYMEHTOB I10 JUYHOMY COCTaBY:
TpynoBble KHUKKU U €€ OJJaHKH, TUYHbIe KapTO4uKu (opmbl T-2, rpaduk OTIYCKOB,
HOMEHKJIaTypa Jell, IITaTHOE paclHuCaHue, WIW/U CTPYKTypa HPENNpHsITHS U Jp.
JOKYMEHTBI B 3aBHUCHUMOCTH OT KaJpOBBIX omnepauuii. /{1 BBINOJHEHUS 3aaHUs
BO3MOXKHO HCIOJIb30BaHUE 0a3bl JaHHBIX COTPYAHUKOB MPEANpUATHs, Oa3a JaHHBIX
JUISl PETUCTPALMM KaJpPOBBIX JOKYMEHTOB, y4eTa paboyero BPEMEHU COTPYIHHUKOB.
Ha ycmoTpeHne opranuszatopa IUIOIIAAKH — HCIHOJIB30BAHHE DJIEKTPOHHOTO

JIOKyMEHTO000pOTa WK ITPOTrpaMMHOE 0OecTieUeHHe ¢ BKIaaKon «Kaapeiy.
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. JIsi y9acTHUKOB HEOOXOAMMO TOATOTOBHTH 10 MakeToB KaJpOBBIX
JIOKYMEHTOB. Hampumep: TpymoBOMl JOrOBOp Ha IMOCTOSIHHYKO WJIM BPEMEHHYIO
paboTy, paboTy MO COBMECTHTENIBCTBY, YBEIOMJICHHE 00 OTITyCKe, 3asBICHUE Ha
OTHYCK, TMpPEIJOKEHUE O TIePeBOJIc WM 3asBIICHHE pPaOOTHHKAa O TIEpPeBOjE,
JIOTIIOJTHUTEIIBHOE COTJIAIIEHUE, TPEACTABIICHUE HA HArpaxKJIeHWe, IMOOUIPEHNUE,
3asBJICHME 00 YBOJBHCHHMH, JOKJaJHAs 3aMkcka O HapyIIeHUHW TPYI0BOM
JTVCHIUTUIMHBI, TOKYMEHTBI 00 M3MEHEHUHU (HDaMUINH U JIp.

. MaxkeTbl JTOKYMEHTOB MO JUYHOMY COCTaBY, IO KOTOPBIM YYaCTHUKHU
BBITIOJTHSIOT JIOKYMEHTUPOBAHUE KaJIPOBOM OMEpaIiiuu, JOKHBI OBITh C PE30TIOIUCH
PYKOBOJMTEIIS M TIOJAIMUCSIMH COTPYIHUKOB.

. OCOOEHHOCTBIO JAaHHOTO MOJYJIS SBJISICTCS TO, YTO €T0 BBIMOJIHCHHE

YAaCTUYHO PYKOIIMCHOE, HAaNpUMEp 3aloJIHEHWE TpynoBOM KHWKKHM, JIM4HOU

KapTO4YKH, IIPOCTABJICHHUC PCTUCTPALIMOHHBIX HOMCPOB.

Moaysb 3. Opranusaunus J0KYMEHT0000pOTA

. Bpewms BoinionHeHus Motys 3 - 3 yaca;

. Opranuzatopbsl KOMIETEHIIUU TOTOBAT 000PYyIOBaHUE JIJIsl BBIMOJHECHUS
MOJIyJISl: IEPCOHAJIIBHBIN KOMIIBIOTEP € PEIAKTOPCKOM IMTPOrpaMMO, IPUHTEDP, TOCTYII
K CIPAaBOYHO-TIPABOBOM CHCTEME; JIEKTPOHHOMU MOYTE.

. Hauasno Beimosinenus Moayiist 3 B aeHb C2;

. OueHka 3a MOAYJIb MOXET ObITh BbICTaBieHa B jJeHb C2 wim C3 B
3aBUCUMOCTH OT TJIaHa pabOoThI TUIOMIAIKY;

. Monynb 3 nomxkeH ObITh 3aKOHYEH B JieHb C2;

. VYyactaukam npennararor 30 u 60omee JOKYMEHTOB I PETHCTPAIIUH:
BXOJSIIME, UCXONSIINe, BHYTpeHHHE. JIOKYMEHTHI MOTYT TI€pechUIaThCs TIO
AJIEKTPOHHOM TOYTE, MPEJOCTABIATHCS B OYMaKHOM WIIM SJCKTPOHHOM BapHaHTE,
BO3MOXXHO HCIMOJIb30BaHUE OOJAYHBIX TEXHOJOTUNA WM CHEIUaTu3UPOBAHHOM

MPOTPAMMBI AJIEKTPOHHOTO TOKyMEHTOO0OpOTA.

Copyright © Coro3 «Bopanckmmic Poccuss» VI Pernonansnsiit uemnuonat «Mosonpie mpodeccuonansy (WordSkills
Russia) Kemeposckoit o6nactu JJokyMeHTaOHHOE 00ECIIeUCHNE YIIPABICHHUS M aDXHBOBEICHIUE

19



N

worldskills
Russia
. KpoMe MakeToB IOKYMEHTOB IpenocTaBisieTcss HoMeHKIaTypa el
OpraHM3aliy, XypHaJIbl perucTpanud Wik 0a3a JaHHBIX A1 peructpanuu. Ha
YCMOTPEHHH OpPraHM3aTopa IUIOMIAJAKM MOKHO HCIIONB30BaTh HWHCTPYKIMIO 110

JEOMPOU3BOACTBY, CTPYKTYPY HPEITPHUSITHSI.

MOIIyJIL 4. 3KCHCPTH33 IHEHHOCTH H odecreueHue COXPAHHOCTH JOKYMCHTOB H
AN |

. Bpewms BbinonHeHUst MoayIs 4 - S 4acos;

. Opranuzatopel NPE3EHTAIUOHHOW KOMIIETEHIMHM TOTOBAT IIOJHOE
o0OpyZOBaHUE [UJIl  BBINOJIHEHUS MOJYJIA: MEPCOHAIBHBI  KOMIBIOTEpP C
PEOAKTOPCKOM MpPOrpaMMOM, NPHUHTEP, AOCTYI K CIPaBOYHO-IIPABOBOM CHUCTEME;

MakeThl 8 genm (00BeM Kaxkaoro jema He MeHee 25 mucTtoB); HoMeHkmarypa aen

OpraHU3aIuu.
. Hauano Beimosnnenus Monyis 4 B nens C3;
. Or1eHKa 3a MOJTyJIb MOKET OBITh BhICTaBJIeHA B JieHb C3;
. Mopyinb 4 noipKeH ObITh 3aKOHYEH B AeHb C3;
. MakeTtbl €1 TOTOBATCS IOCTOSIHHOTO, BPEMEHHOI'O XpaHEHHUA, 10

JUYHOMY CcOCTaBy. BO03MOXHa poOCChIlb JIOKYMEHTOB Mg (OpMUpOBaHUS U
opopmiienuss nen. Cpenu NOPEACTABIEHHBIX JI€d MOTYT ObITh  IOJHOCTBIO
odopmiieHHBIE, O(QOpMIIEHHBIE C OIIMOKaMH, O(GOPMIICHHBIE YACTUYHO WU HE
oopmiieHHBIE, a TOJBKO copmupoBaHHbIE. B 1emax BO3MOXHBI JIUIIHUE
JIOKYMEHTBI UJTH KOTIHH.

. OCOOEHHOCTBIO JAaHHOTO MOAYJS SIBISETCS TO, 4YTO 3alOJIHEHUE

OTACIBHBIX (bOpM AcJIa MOXKET OBITh ITI€YaTHBIM HJIH PYKOIIMCHBIM.

TpeOoBaHus K KOHKYPCHOI IUIOIAJKE:!

Ha xonkypcHoO# mtoniaake J0JDKHBI ObITh OPraHU30BaHbl 5 pabodYnX MECT IS
YYaCTHUKOB.

Ha KOHKypCcHOH IUIOIIaAKe JOJDKHO ObITh OpPraHW30BaHO pabouee MeCTO

IJIaBHOTO JKCIEepTa: pabouuil CTOJ, CTyJN O(PHUCHBIM, HOYTOYK WU TMEpPCOHAIbHBIN
___________________________________________________________________________________________________________________|
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KomieioTep © MOV (npuHTEp, CKaHep, KOMHUP), JOCTYNl K HHTEPHET, JIOTOK IS

OyMaru, CpeicTBa MaJIoi OPrTeXHUKH, MaNKa-IIIaHIIeT.

Ha koHKYpCHOH IUTOIIa[Ke HEOOXOJMMO pPa3MECTHTh OTHETYIIUTENb, KyJep
JIs1 BOJABI WJIIM IMHUTBECBYIO BOJAY CO PpPas3sOBbIMM CTaKaHAMM, aIllTCUKY, BJIAJKHBIC
caipeTkn (TUTHMEHUYECKHUE), JOTIOJHUTEIbHBIE CpPEACTBA MAaJOl  OPITEXHHUKHU

(KaHUENSIPCKUE TPUHAMICKHOCTH), Oymary. [l oSKkcnepToB Ha  IUIONIAJIKE

IIPEAYCMOTPEHBI CTYJIbs, NANKU-TIJIAHIIETHI, PyUYKU U KapaHJallly.

KomnonoBka padoyero MecTa y4aCcTHHKA:

CxeMa KOMIIOHOBKH pab0o4yero Mecta NpuBOJAUTCS TOJIBKO JJIsi CIPaBKH.

PabGouee mecTo yuacTHHKA: CTOJI pabouMii, CTyJ1 OPUCHBIN, HACTOIbHAS JIAMIIa,
HOYTOYK, mpUHTEp, ckaHep. Ha paGodemM crosie MTOKHBI pa3Meliarbesi O0KC/CToMKa,
nanka-perucTparop, JOTOK Juisi OyMard M CpeICcTBa Mallod  OPIrTEXHUKU
(KaHUEISIPCKUE MPUHAJICKHOCTH), BlaxHbie canderku. [Ipuntep u ckanep Moryr
OBITh HACTPOEHHI Ha 2 pabOUYMX MECTa, BO3MOXKHO HCIIOJIb30BAHUE JOKAIBHOM CETH.
Ha ycMoTpeHue opraHuzaTopa BMECTO CKaHEpa BO3MOXKHO HCIIOJIb30BaHUE
MHOTO(YHKIIMOHATLHOTO ycTpoicTBa (MDY), s BeIMogHEHUST pab0T ydacTHUKAM
BbIAAOTCSA (prem-HocuTenu. Pa3mepbl CTOJIOB B 3aBUCHMOCTHM OT pa3MEPOB U
KOJIM4eCcTBa 000pPYA0BAHHS.

5.4. PABPABOTKA KOHKYPCHOI'O 3AJJAHUA

KonkypcHoe 3amanue paszpabarbiBaeTcsi MO oOpas3laM, MNpeICTaBICHHBIM

Menemkepom kommereHmuu Ha (Gopyme WSR  (http://forum.worldskills.ru).

[IpencraBnennsie oOpasikl KOHKYpCHOTO 3ajaHusi JOKHBI MEHSTHCS OJWH pa3 B
rOJ.
5.4.1. KTO PABPABATBIBAET KOHKYPCHOE 3AJJAHUE/MOAYJIN
OOGmuM pyKOBOACTBOM UM YTBepKJIeHHEM KOHKYpCHOrO 3ajaHus 3aHUMAETCS
Menemxep kommereniuu. K ydacturo B paspaborke KoHKypcHOTo 3agaHusi MOTYT
IIPUBJIEKATHCS:

o Ceptudunuponannsie s3xcneptel WSR;
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o CroponHue pa3pabOTUHKY,

o WHble 3anHTEpecOBaHHbBIC JTUIIA.

B mporiecce moAroToBkM K KaxKIOMy COpeBHOBaHUIO npu BHeceHuu 30 %
n3MeHeHni kK KOHKypcHOMY 3a/1aHHIO Y4aCTBYIOT:

° ['maBHBIN 3KCTIEPT;

o CepTuduuupoBaHHBII  JKCIEpPT 1O  KOMMETeHIMu (B ciydae
MPUCYTCTBUS HA COPEBHOBAHUN);

o DKCIepThl TMPUHUMAIOLIME Y4YacTUsi B OLEHKE (MpU HEOOXOAUMOCTH
MIPUBJICUCHUSI TJIABHBIM 3KCIIEPTOM).

Buecennsie 30% u3Mmenenust B KoHKypcHbI€ 3a1aHus B 00A3aTEIbHOM MOPSIAKE
corjlacyrorcsi ¢ MeHeKepomM KOMIIETEHIUU.

Briie 0603HauenHbIe oA npu BHeceHuu 30 % uzmenenuit k KonkypcHomy
3aIaHUI0  JIOJDKHBI ~ PYKOBOJICTBOBAThCA  MPUHIUIAMH  OOBEKTHUBHOCTH |
OoecnipucTpacTHOCTH. M3MeHeHusI He NOJDKHBI BJIMATH Ha CJIOXKHOCTH 3aJlaHUsl, HE
JIOJDKHBI OTHOCUTBCS K HHBIM MPO(ECCUOHAIBHBIM 00JIaCTSIM, HE OINUCAHHBIM B
WSSS, a Ttaxxke uckimouats o0ble 070ku WSSS. Takke BHEeCEHHBIE M3MCHEHUS
JIOJDKHBL  OBITh HWCIOJIHUMBI MPU TIOMOIINM YTBEPKIAEHHOTO IS COPEBHOBAHUM

NudpactpykTypHOTO NHCTA.

5.4.2. KAK PASPABATBIBAETCS KOHKYPCHOE 3AJJAHUE

KonkypcHble 3agaHusi K KaKJIOMy YeMIIUOHATy pa3paldaThiBaIOTCS HAa OCHOBE
eauHoro KoHkypcHoro 3amanusi, yTBEpKAEHHOTO MeEHEIKepOoM KOMIETEHUHH H
pa3MemEéHHoro Ha QopyMe SKCHepToB. 3ajlaHusi MOTYT pa3padaThIBaThCsl Kak B
1EeJIOM TaKk U 1o MOAyJisiM. OCHOBHBIM HHCTPYMEHTOM pa3paboTku KoHKypcHOTro
3aJlaHus SABJISIETCS] POPYM IKCIIEPTOB.

5.4.3. KOT'IA PASPABATBIBAETCSA KOHKYPCHOE 3AJJAHUE

KonkypcHoe 3amaHue pa3pabaThIBAeTCs COTJACHO MPEICTABICHHOMY HIKE
rpaduKy, OMpENeSIoNneMy CPOKH MOATOTOBKU JOKYMEHTAIlMW ISl KaKIIOTO BHUAA
YEeMITMOHATOB.
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JlokajJbHbIN OTO0opoUHBIH HanunoHaJbHbBIN
YeMIIMOHAT YeMIIMOHAT YeMIIHOHAT
bepércs B ucxomunowm | bepércs B  wucxomHowm | PazpabateiBacTcs  Ha
BUJIC C dbopyma | BuaE C dbopyMa | OCHOBE  TMPEIBITYIIETO
SKCIEPTOB 3a/IaHUE | DKCIIEPTOB 3aJlaHUE | YEMIIUOHATA C YYETOM
peAbIIYyIIErO MPEIbLIYIETO BCETO OITBITA
HammonanpHOTO HanmonansHOTO MPOBEICHUSA
yeMIIMOHaTa yeMITMOHATa COpEBHOBAHUI 110
KOMITETCHITUH u
OTpacyeBbIX
CTaHJIapTOB 3a 6
MECSIIICB hi(o)
yeMIIMOHATa
32 2 wMecama go|3a 3 wMecama 1o |3a 4 Mecsma 10
YyeMIIMOHaTa yeMITMOHATa yeMIIMOHATa
3a 1 wMecam go|3a | Mecary Jgo(3a 1 wmecdaim  go
yeMIMOHaTa YyeMITMOHATa YyeMITMOHATa
B nenr C-2 B nens C-2 B nens C-2
B nenn C+1 B nenn C+1 B nenn C+1

Copyright © Coro3 «Bopanckmmic Poccuss»y VI Pernonansnsiit uemnuonat «Mosonpie mpodeccuonansy (WordSkills 23
Russia) Kemeposckoii o6mactu JJokyMeHTaIMOHHOE 00ECIIeUeHUE YIIPABICHNUS H apXUBOBEICHIE




N
worldskills
Russia
5.5 YTBEPXKJIEHUE KOHKYPCHOI'O 3AIAHUSA
I'maBubpIl SkcnepT u MeHemKep KOMIIETEHIIMM IPUHUMAKOT PELICHHE O
BBINIOJTHUMOCTH BCEX MOJYJIEH U IpU HEOOXOIMMOCTH JOJIKHBI JJOKa3aTh PEAIbHOCTD
€r0 BBIIIOJHEHNs. BO BHUMaHue NIPUHUMAIOTCS BPEMS U MaTEPHUAIIBI.

KonkypcHoe 3amaHwie MOXKET OBITh YTBEPXKICHO B Jt000H ya00HOW [yIst

Menepkepa KOMIIETEHIIMH (opMe.

5.6. CBOMCTBA MATEPHAJIA U HHCTPYKIIUU
IMPOU3BO/UTEJIA

Ecniu nns  BbIIONHEHMS 3aJaHUsl  YYACTHHKY KOHKypca HEOO0XOIUMO
O3HAKOMUTHCS C MHCTPYKLMSIMHU IO MPUMEHEHHIO KaKOro-inbo Marepuana Wik ¢
WHCTPYKLUSAMU ITPOU3BOAMTENISA, OH IOIYYaeT UX 3apaHee M0 peleHuto MeHemkepa
KoMIleTeHIMH U ['maBHOro 3kcnepta. [Ipu HeodxoaumMocTu, BO BpeMsi 03HAKOMIICHHUS
TexHUYEeCKUi 3KCIEepPT OPraHu3yeT JEMOHCTPALIMIO HA MECTE.

Matepuansl, BbIOMpaeMmble IJIsi MOJYJIEH, KOTOpBIE MPEACTOUT IMOCTPOUTH
YYaCTHHKAM YE€MITMOHATa (KpOMe TeX CIIy4aeB, KOria MaTepralibl PUHOCUT € COOOM
caM YYacTHUK), JOJDKHBI IPUHAAJIEKATh K TOMY TUITY MaT€pHalloB, KOTOPbII UMeeTCs
y psla MpOU3BOJIUTENEH, U KOTOPBIM MMeeTcs B CBOOOJHON MpoJake B PErHoHE

IMPOBCACHUS YCMITMOHATA.

6. YIIPABJIEHUE KOMIETEHIUEN U OBIIIEHUE

6.1 JUCKYCCUOHHBINA ®OPYM

Bce mnpenkoHKypcHble OOCYXIEHHUA MPOXOAST Ha ocobom ¢opyme

(http://forum.worldskills.ru). Pemienuss 10 pa3BUTHIO KOMIICTCHIIUH  JOJIXKHBI
MPUHUMATHCS TOJIBKO TOCJIE MPEABAPUTEIHHOTO 00CYyKaeHus Ha dopyme. Takxke Ha
dbopyme JOJKHO MPOUCXOAUTH HHPOPMHUPOBAHHUE O BCEX BAXKHBIX COOBITUSAX B PaMKE
KoMITeTeHIIuu. MoepatopoM JaHHOTO opyMa SBIISIOTCS MeXTyHapOIHBIN SKCTIEPT

U (nnm) Menepxep KOMIETEHINH (W DKCIEPT, HAa3HAUYCHHBI UMU ).
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6.2. HTHOOPMALUSA JJIAA YHACTHUKOB YEMIIMOHATA
Wudopmanus 1a1as KOHKYpPCAaHTOB MyOJIMKyeTcs B COOTBETCTBUU  C
peraaMeHTOM MPOBOAMMOTO YeMnuoHaTa. HbopManys MOKeT BKIIFOUaTh:
e TexXHUYECKOE OTHCAHNUE;
o KOHKYpCHBIC 3a/1aHUS;
e (0600ménHasg BEJOMOCTb OIIEHKH;
e HudpacTpyKTypHBIH JHCT;

e HHcTpyKuus 1o oxXpaHe Tpyaa U TEXHUKE 0€3011aCHOCTH;

e JlonomHuTenbHas HHGOPMAIIHS.

6.3. APXVB KOHKYPCHBIX 3AIAHUM

KonkypcHble 3a1anus TOCTYIHBI 1o aapecy http://forum.worldskills.ru.

6.4. YIIPABJIEHUE KOMIIETEHIIUE

OOmiee ympaBiaeHHWE KOMIIETEHUMEH OCYyIIECTBIsSIETCS MexXayHapoIHbIM
JKCIIEPTOM U MEHe[KEpOM  KOMIIETEHIMH C  BO3MOXKHBIM  IPHBJICYEHHUEM
AKCTIEPTHOTO COOOIIECTBA.

YnpaBineHne  KOMIETEHIMEW B paMKaxX  KOHKPETHOrO  4YE€MIIMOHATa
ocyulecTBisieTcsi ['JIaBHBIM 3KCHEPTOM 1O KOMIETEHIUMU B COOTBETCTBHH C

PETIAMCHTOM YCMITMOHATA.

7. TPEBOBAHUSA OXPAHBI TPYJAA U TEXHUKHAU
BE3OITACHOCTH

7.1 TPEBOBAHUS OXPAHBI TPYJIA U TEXHUKHN
BE3OINACHOCTHU HA YEMITMOHATE
CM. [JOKyMEHTaluui0 10 TEXHUKEe Oe30MacHOCTH M OXpaHe TpyAa

npcaoCTaBJICHHBIC OPIKOMHUTCTOM YCMIIMOHATA.
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7.2 CIEHU®UYHBIE TPEBOBAHUSA OXPAHBI TPYJA, TEXHUKU
BE3OINACHOCTHU U OKPYKAIOIIEN CPEJBI KOMIIETEHIINU

[Ipy mpoBeneHNM MHCTPYKTa)Ka MO OXpaHE TPyJa W TEXHUKE OE30MacCHOCTH
UCITI0JI30BaTh OTpacieBble TpeOoBaHUs (MpuUiaratoTcs K TeXHUYECKOMY OIMCAaHUIO).

Bce Gannbl, HauncasieMble 32 COONMIOACHUE TIPABUI TEXHUKU OE30MAaCHOCTH U
TUTHEHBI, IOBOJSATCS JI0 CBEJICHHS YYaCTHUKOB B XOJI€ 03HAKOMJICHHUSI.

Ecmm Oxcmeptsl, HaOmOgaromuye 3a y4aCTHUKAMH, 3aMEYAr0T HapyIICHHUE
MpaBWJI OXPaHbl TPyJa, TEXHUKU O€30MAaCHOCTH U THUTHEHBI B X0Ji¢ KOHKypca, OHU
00s13aHBI:

o [lepBoe HapymieHue: caenaTh MNPEAYNPEKICHHE YYaCTHUKY H
3a()UKCUPOBATh HAPYIIEHHE B MPOTOKOJIC;

o Bropoe  HapymieHume:  cmenaTh — OPEIyNpeKICHWE  yYACTHHKY,
3aUKCHpOBaThL HAPYIIEHWE B TMPOTOKOJE M CHATh COOTBETCTBYIOIIMMA Oamin 3a
HapyIIeHUE IIPaBUJl OXPaHbl TPYJIa U TEXHUKH O€30IMaCHOCTH.

o TpeTbe HapyIICHUE — YYACTHUK MPEKPAIACT BBIMTOTHEHUE MOTYJISL.

Jlns obecrieueHust 6€30MacHOCTH, DKCIEPThI BeAYyT HAOIIOJeHNEe, HAXOIsCh 3a
npeaenaMu pabodelt MmIoNagKkl y9acCTHUKOB, KpOME TEX CIIydaeB, KOTJa YYaCTHHK
MPOCUT O MOMOIIHM, WJIK TeX CIydYaeB, KOorja Oe30MacHOCTh YYaCTHHKA HAXOIUTCS
MOJI yTPO30H.

[Ipu mepemenieHnn 3a Mpeesbl KOHKYPCHOM IUIOMIAJIKKM YYaCTHHK CTaBUT B

HN3BCCTHOCTD OKCIICpTA.

8. MATEPUAJIbI U OBOPYJOBAHUE

8.1. HHOPACTPYKTYPHBIN JINCT

NHppacTpyKTypHBIII JMCT BKJIIOYaeT B ceOsS BCIO  HHPPACTPYKTYDY,
00OpyZIOBaHUE M PACXOJHBIC MaTEPHAIIbl, KOTOPhIE HEOOXOIUMBI ISl BBITIOJHEHUS
KonkypcHoro 3amanus. WMHQpacTpyKTypHBIH JIHCT 00s3aH COIEPKATh IPUMED
JAHHOTO OOOPYIOBaHUS MU €ro YETKHE W TOHSTHBIE XapaKTEPUCTUKH B CIIydyae

BO3MOXHOCTHU HpI/IO6peTeHI/I$I AHAaJIOT'OB.
1
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[Tpu paspabotke MHGpacTpyKTypHOTO JIHCTa IS KOHKPETHOTO YEeMITMOHATA
HEOOXOJMMO PYKOBOJICTBOBATHCS MH(PaCTPyKTypHBIM JHCTOM, pa3sMENIEHHBIM Ha
dopyme  skcrieproB  MeHeKEpOM — KOMIIETCHIMH. Bce  uM3MeHeHHWs B
HHubpacTpyKTYpHOM JIUCTE JTOJDKHBI COTIIACOBBIBATHCS ¢ MEHEKEPOM KOMIICTCHITHH
B 00513aTE€ITLHOM TIOPSIIKE.

Ha kaxkmaoM KOHKypce TEXHHYCCKHH O3KCHEepPT JODKEH IPOBOJUTH YUET
9JIeMEHTOB MHMpacTpyKTyphl. CIIUCOK HE JIOJDKEH BKIIIOYATH 3JIEMEHTHI, KOTOPHIC
HONPOCHIIA BKJIFOYMTH B HETO 3KCIEPTHI WIIM KOHKYPCAHTBI, a TAK)KE 3aIlPEIICHHbIC
SJIEMEHTBHI.

[To uToram copeBHOBaHUsA, B CIIy4ac HEOOXOIUMOCTH, TEXHHUECKUN IKCIIEPT U

['maBHBIM OKCIICPT OOJDKHBI JaTb PCKOMCHAAIIHNH OpF KOMUTCTY 4YCMIIMOHATa H

Menempxepy komnereHuuu 00 n3meHeHusix B MTagpactpykrypHoMm nucre.

8.2. MATEPHUAJIbIL, OOPYJTOBAHUE U UHCTPYMEHTHI B
HHCTPYMEHTAJIBHOM AIIUKE (TYJBOKC, TOOLBOX)

He npumenumo

8.3. MATEPUAJIbBI U OBOPYJIOBAHUE, SATIPEHIEHHBIE HA
IJIOINAAKE

Ha koHKypcHOW TIUIOMIQKE 3alpelieHO  HUCIOJIb30BaHUE  MOOUIIBHBIX
TenedoHOB, (poToanmnapaToB, BUACOKAMEP U UHBIX YCTPOMCTB, HE BXOSAIIUX B COCTAB

IIPEIOCTABIEHHOTO0 000PY10BaHMSL.

8.4. IPEJJIATAEMASI CXEMA KOHKYPCHOM TIJIOIIA IKA

Cxema KOHKYPCHOM TUTOIIAJIKK (CM. ULTIOCMPAyuio).

[IpumepHas cxema pa3menieHus 000py0BaHUs U pabOUYUX MECT YYACTHHUKOB,
DKCIIEPTOB HA IUIOMIAJKE KOMIIETCHINH «J[oKyMeHTarmoHHOoe obecnedyeHue

YIIPABIICHUS U apXHUBOBEIAECHUE»
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9
E| 1 |E| 1 10 8|79

1 CTon yyacTHHKA 6 Ctyn anst sKcnepTa

2 HoyTtOyk 7 Kysnep anist Boabl

3 [TpunTep/Ckanep 8 Cron ri1aBHOro ’Kcnepra

4 MOy 9 AnTeuyka/OrHETYIIUTETh

5 Ctyn i ydacTHUKA 10 CTOJI TEXHMYECKOTO IKCIIepTa

st 6e30macHOCTH  TPU  WCIOJIb30BAHUU  CETEBBIX  (UIIBTPOB  IIHYPHI,
COCIMHEHUS JOJKHBI ObITh YOpaHbl U3 30HBI MPOXOJIOB U HE MEIIATh NMEPEMEIICHUIO

10 IUIOIIAIKE.
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